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I. Introduction

This Product is designed for to publish users’ contacts (cards) on site pages with automatic support of

data relevance.

1. Place the web-part of the Product on the site page.

2. Specify a list of users or groups whose cards will be displayed by the web-part.

3. Determine the appearance and the set of published fields.

After that you can forget about this page. When adding a new user to the selected group a card with his
contacts will automatically appear on the page. If you change user’s information in the profile of
SharePoint or Active Directory, the user’s information on the page will be updated automatically too.

Site Actions -

MAPILAB\gorlach -

e B

Browse

Team Site » Business Cards

Home Test Permissions  Site Level 1

Recently Modified

Business Cards

Persons who can help

Home

Alexander Gorlach

User Catalog President of strategic development

Self Service Manager is Andrey Manchuk

Password Change ® Office: 310

Phone: +7 4012 391366

® E-mail: gorlach@mapilab.com

Shared Documents

Invoices

Web Page: http://www.harepoint.com/

Pictures
Demo | Alexander joined the company in 1993,
After studing radio-electronics and
pregramming when he was young, he
. . went on to earn a degree in computer
Libraries science and began a career in
Site Pages programming.

&
ILike It

Search this site...

p

Sergey Voronkov

Software Development
Manager i=s Andrey Manchuk

Office: 305

Phone: +7 4012 951366

web Page:
http://www.harepoint.com/
E-mail: voronkov@mapilab.com

Sergey joined the company in 2002.
Once a longhaired rocker that played
guitar in a band, Sergey went on to
get degree in Physics. He started his
career as a research fellow, and has
published some very innovative
scientific papers.

To determine the appearance of cards you can use predefined templates, or create a card with a simple

visual editor. In both cases, you can switch to editing the HTML code to maximize flexibility. For

example, to animate cards with JavaScript or design card items with corporate site styles.

The appearance of cards and the set of fields can be defined at the level of a web-part, at the site level
and the level of a site collection, and supports inheritance. Thus, by placing the web-part on the page,

you can specify the settings so that the appearance of cards and the set of fields will be inherited from

the site settings. Using inheritance you will have to make a change only at one place to change the

appearance and the set of data in the users’ cards of the whole site or site collection.
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Product features:

e  Publication of the users’
cards, group members of
SharePoint and Active
Directory

e The function of inheriting
the settings of card
appearance

e Flexible delegation of
rights for publishing
contact information on
the site or site collection

Card features:

e Maximum flexibility in design
by editing the HTML code

e The function of using fields
from the profile of SharePoint
and Active Directory

e The possibility of using simple
logic (IF there is no photo in
the profile, THEN use photo
from Active Directory)

e Displaying the online status

Product benefits:

Reduced expenses for
maintaining the data
relevance on the site
Reduced expenses for
changing the site design
The possibility of
creating uniform styles
and templates for
publishing data on the
site or site collection

We also want to pay your attention to the following HarePoint products, which can be used together

with this product:

e HarePoint Active Directory Self Service is a web part for SharePoint 2007/2010 which allows

users to manage and update their Active Directory profile. With this product you'll always have

up-to-date directory information with practically no cost.

Telaphones

wpld vlabomnapilabdecal
Home Test Permisssons Site Level 1
Pectuires
D r T
General || Address
First Mams
Libraries
Site Pages Iniials
Shared Documents Last Name
[rccesd
Do Display Name
Tarmng Dascrgticn
Offios
Lists
Telephane
Calendar "
Tasks E-mai
Clienks Web Fage
Sale
test_cang
InfoPathTest
oustom_test
Templist
Tastlist

D~ x|

HarePaint fictive Directorny

Team Site + HarePoint Active Directory Self Service

Crganization
hckolay |
¥harchenko
mickolsy Kharchenko
Markebng Manager
1-419-8210730
kharchan kofmanilabcom
hitp:/!/wew.mapilab.com

£0
%

Fassword Change

Change your password

User Self Service
Undate your Adtive Direchary
user information
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e HarePoint User Catalog web part provides an easy to use way to display, navigate and search
user information. The user list is presented in a tree view that can be arranged by Organizational
Unit, by SharePoint site group or alphabetically. The interactive search feature allows users
easily to find specified people and contact information.

Teamn Site
Home:
Picturas HarePosnk Lsar Catalog
Drganizational Link - P
Surveys - . ®Alexey Shiibanov =
Inder
Garwearal
First Name Alexwey
ast Mama Shhibanow
Titha Programmer
Alexey has been with the leam since 1999, As a child, bhe
—— . lowed baskathall, bt l=ft sports to earm 3 degree in
s - mathematics, and then starting his caresr as a
programmer
: Department Software Development
Task
Office 07
NiECUSEian: Manager Andrey Manchuk

lelephones

Mobile +7 (921) 1072433; +75062131256
tent E Fax
Telephone +79211072433
Address
Sireat Moskowskly pr. 1-30
Caty Kabinangrad
Siate/province W
anko COUNtry/Tegian  Russia

You will find the information on these products, as well as trial versions at www.harepoint.com.
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I1. Deployment

1. System requirements

HarePoint Business Cards is designed to operate in:

e Microsoft SharePoint Server 2010,

e SharePoint Foundation 2010,

e  Microsoft Office SharePoint Server 2007,

e Microsoft Windows SharePoint Services 3.0

(hereinafter referred to as SharePoint) environments.

The Product has no special requirements to operating system and its components, RAM memory space
and CPU type. The Product may operate at any configurations where SharePoint is deployed; it requires
10 Mb of disk space on each SharePoint server.

2. Licensing and trial limitations

HarePoint Business Cards is licensed for a number of SharePoint Web Front-End Servers or where
“Microsoft SharePoint Web Application” service is running. The number of licenses should correspond to
a number of servers. A list of services installed on the server can be viewed by opening System Settings
tab and clicking the link “Manage servers in this farm” on Central Administration site.

You may use the Product on the basis of one of two licenses:

1. Trial License. Provided automatically for a 30-day period to use the Product in organization’s
environment without any limitations of Product functionality.

2. Commercial License. This license is purchased for a number of SharePoint Servers and allows
using the Product in the organization’s environment without limitation by usage time and
functionality.

Note that after purchasing of Commercial License and entering registration keys at the product settings
product becomes fully functional.

See product page at http://www.harepoint.com/ for more details about Product licensing.
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3. Installing HarePoint Business Cards

To install the product you‘ll need Farm Administrator rights.

Please access any WFE server of the SharePoint farm, unpack the product archive into a folder on the
local disk and run the Installation Wizard (SETUP.EXE). Note, that Installation Wizard automatically
detects version of your SharePoint environment (2007 or 2010) and starts the installation of
corresponding solution package:

F B

HarePzint Business Cards

HarePoint Business Cards X | |
Welcome to the HarePoint Business Cards setup wizard. -'-E

This setup wizard will install and deploy the following solutions to your ShareFoint 2010 fam:
1. HarePoint Business Cards

[ Met | [ Cancel |

www harepoint.com

b

Press Next button on the wizard’s welcome screen and the wizard will check if the product can be
installed:
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[ - ~
HarePcint Business Cards

Prerequisites -~
)

Checking if HarePoint Business Cards can be installed from this machine. 2=
-

&) Checking ff Microsoft SharePoint Foundation 2010 is installed.

Microsoft SharePoint Foundation 2010 is installed.

Checking permissions to install and deploy SharePoint solutions.

You have penmissions to install and deploy SharePoint solutions.

Checking if Administrative Service is running.

Microsoft SharePoint Foundation Administration is running.

Checking if Timer Service is running.

Microsoft SharePoint Foundation Timer is running.

Checking if solutions exist in package.

Solutions are detected.

Checking if solution "HarePoint Business Cards' file exists.

Solution file ResourcesHarePoint BusinessCards.wsp was found.

& Checking ff solution ‘HarePaint Business Cards'is already installed.
Solution "HarePoint Business Cards’ is installed {version ).

All checks succeeded. Please click Nexdt to proceed with the installation.

@ @ @ @ @

| Back | [ Het | [ Cancdl |

www harepoint.com

Should any problems be detected, please rectify them and restart the installation wizard.

At the next step of the Wizard, you'll choose sites and site collections where the Product should be
deployed:

-
HarePgint Business Cards

De t Targets al
v a
13

Select deploymenttargets for 'HarePoint Business Cards'.
-

Select Web Applications to deploy solution.
Select Site Collections, Sttes to activate features.

SR ) Al Web Applications

I =¥k hitp://goriach?/  (SharePoint - 80)
http://gorach?  (Godach #7)

@ http://godach? (Gerach #7 - Root Web)
| http://godach7/alexblog  (New Site)

3| http://gorach7/alexblog?  tetsblog)

s | http://godach7/myblog  (Alex Blog)

3| http://gorach7/myblog/hwe  (HWE)

a| http:/fgodach7/Test 1 (Test 1)

3| http://gorach7Aestd  fest3)

=5 |

= |®

-

] =

= |®

Web Applications / Site Collections / Sites

[ Baok |[ Met | [ Cancd |

www harepoint .com

Select required sites and site collections and follow the instructions of the Wizard to complete
installation:
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-~
HarePoint Business Cards

Installation Progress =11
]
Ccimﬂﬁleted -1 i=

Installation completed successfully

Site Collection feature Business Cards Online Status Feature 'd883fdbf-1033-4b19-9053-0525736%8dT
activated in http://gorach?.

Finish activating site collection features.
Start activating site features.

Site feature Business Cards Site Feature 57334 7c(-5bb8-4282-a8 32 1 7dfacOc4bf” activated in
hitp://gorach7.

|| Sitefeature Business Cards Site Featurs '573347c0-50b8-4282-38 36 17dfaclc4bf” activated in
hitp://gorach7/alexblog.

i|  Site feature Business Cards Site Feature "573947c0-5bb8-4282-a8f 32 1 7dfaclcdbf” activated in
hitp://gorach7/alexblog2.

Finish activating site features.

Finish activating features for solution HarePoint Business Cards.

Executing of the installation actions completed.

Installation session completed at 11.01.2012 16:18:06.

»

m

1

[=x]
&

www harepaint.com

See the Section Il of this manual for the Product settings overview.

HarePoint.Com | Il. Deployment



4. How to repair, upgrade or remove the Product

To repair, upgrade or remove the product you’ll need Farm Administrator rights.

Please enter any WFE server of the SharePoint farm, unpack the product archive into a folder on the
local disk and run the Installation Wizard (SETUP.EXE). Note, that Installation Wizard automatically
detects version of your SharePoint environment (2007 or 2010) and starts the deployment of
corresponding solution package.

Following instructions of the Wizard, pass system check step similar to those during the product
installation (see chapter 3). Upon completing these steps the Wizard will ask to repair, upgrade or
remove the product components.

- )
HarzPoint Business Cards

Upgrade '.f J I J
=

Please selectthe operation youwish to perform
-

HarePoint Business Cards is already installed. What would you like to do?

@ Repair
Retract the solutions and deploy them again.
Retract the solutions and delete them from the SharePoint solution store.
Change deployment targets for the solutions.

’ Back ][ Nexd ] ’ Cancel ]

www harepoint.com

b

Select the required type of operation and follow the further instructions of the Wizard.
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II1. Product Overview

1. Getting started

Site Collection Administration
This product consists of three parts: '.._u_ﬁ_.__L.J

- Administration page at site collection settings;

- Administration page at site settings; I ]

- Web-part that display user cards.

After installing the product you may need to apply a single setting before starting the work.

In the section Site Collection Administration follow the link HarePoint Business Cards and in the dialog
box specify an account that has read user account information rights from Active Directory, because
users’ cards displayed by the Product can use both fields from the user’s profile on the site of
SharePoint, and from Active Directory:

Active Directory Access Credentials
Username

Credentials of AD user with permissions to read user account information from Active Directory.

Password

After that, the Product is ready to use and anyone who has Design permissions can add HarePoint
Business Cards web part to the site pages (see chapter 4 of this Section for details).

All work with the product is reduced to its configuration, which includes:

1. Global product settings performed by the administrator at the level of site collection (account
for reading Active Directory; editing a set of fields, available for use in cards; licensing settings).

2. Setting the list of users for displaying, displayed fields and the appearance of the cards (the list
of users and/or groups; card template). These settings can be specified individually at the level
of each web-part, and also inherited from the settings at the site level or the level of a site
collection.

3. Standard settings of the location and displaying of a web-part. This group of settings is individual
for each web-part and can be changed on a page with the web-part.

The idea of setting inheritance can be easily explained by an example: various pages of the site can
contain dozens of web-parts displaying different groups of users. But all of these web-parts can use the
same card template, inherited from the settings made at the site level. In this case, when changing the
site design, the appearance of the cards can be brought into the compliance by changing a single setting

HarePoint.Com | Ill. Product Overview
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All product settings can be presented in the table:

Administration Administration Web-part settings
Group of settings page at site page at site (individual for each
collection settings settings instance)
Global Settings
Account for Active Directory access L 4 & O
Editable set of Active Directory and ¢ ¢ S
SharePoint profile fields for cards
License key (registration number) < ¢ e
List of users and card type
List of users and groups to display ¢ @ X
Cards layout settings ¢ & &
Card template ¢ & &
Standard web-part settings
Web-part appearance settings O O ¢
Web-part layout settings ¢ ¢ <
Advanced web-part settings S S ¢

@ —Setting is available. <> — Setting is not available. @ - Setting is available and may be inherited.
More details about the configuration of the product are given in the next section of this guide.

The most difficult thing in the use of the Product Card Template

may be creating of a card template. In simple L et

cases, you can easily do it with the help of the A g &
built-in visual editor, which supports the insertion

of fields from the user’s profile and Active AABI7U ESE EZFFE AGn

-

[[AD Photo] | [SP Phota] | [SP Default Photo]] [[AD

Directory, change of colors, font, etc. i i
Display Name] | [SP Display

But if your site has a complex design or if you Name]]
want to create a real masterpiece, you may need [[AD Department] | [SF Department] | [AD Title] | [SP Job
Title]]

to know HTML, to use, for example, company
styles for site design_ [[AD Manager] ? [Manager is [AD Manager]]]

m

[SP About Me]

[[[AD Office] | [AD Telephone] | [AD Mobile] | [AD Web Page
Text]] 7 [

[[AD Office] ? [Office: [AD Office]

MII[AD Telephone] | [AD Mobile]] ? [Phone: [[AD
Telephone] | [AD Mobile]]

1I[AD wWeb Page Text] ? [Web Page: [AD Web Page Link]
1I[[AD E-Mail Link] ? [E-mail: [AD E-Mail Link]]]

[AD Description]

[Insert expression...] E|
Click for help about editing of templates.

| Show preview |
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2. Product settings

Product settings can be specified at the level of a site collection, site level and at the level of web-parts
(see the previous chapter). This chapter lists all the settings of the Product, except the default settings
for web-parts described in the manual for SharePoint. In the description of every setting the level at
which it is available is specified.

- To edit the Product settings at the level of a site collection, go to Site Collection Administration
and open the "HarePoint Business Cards" link.

- To edit the Product settings at the site level, go to Site Settings and open the "HarePoint
Business Cards" link.

- To edit the product settings at the level of a web-part, click on the icon in its header and select
"Edit Web-part" from the dropdown menu. In the new editing area go to section "Business
Cards".

Also note that some of the settings support inheritance. When configuring such settings, you can either
enter parameters or put the mark for values to be inherited. Detailed information on this mechanism is
given in the previous chapter.

Please note that no settings, including the product license key, have the scope wider than a site
collection. So, if you install the Product on two or more site collections, you have to configure the
settings (for example, enter the license keys) individually for each site collection.

Active Directory Access Credentials. Available at: Site Collection level.

Specify an account that has read user account information right from Active Directory. It will be used by
all web-parts for displaying attributes from Active Directory in the cards.

Including Users. Available at: Site Collection, Site Administration, Web-Part levels (inheritable).

The list of users of SharePoint, Active Directory, Including users

Inherit list of included users

SharePoint groups and Active Dlrectory Organlzatlonal MAPILAB\shlibanov ; Nickolav Kharchenko ; MAPILAB\qorlach ;
units. Cards of those users and members of these groups ~ MAflLASworenkou ; Team Site Members ;
will be displayed. Please note that the product do not & w

display cards of disabled and blocked users.

Excluding Users. Available at: Site Collection, Site Administration, Web-Part levels (inheritable).

The list of users of SharePoint, Active Directory, SharePoint groups and Active Directory organizational
units. Users in this list will not be displayed, even if they are present at list "Including Users".

HarePoint.Com | Ill. Product Overview



Sort Options. Available at: Site Collection, Site Administration, Web-Part levels (inheritable).

In this setting, the field by which users’ cards will be sorted when displayed and the sort direction are
specified.

Online Status. Available at: Site Collection, Site Administration, Web-Part levels (inheritable).

A user’s online status is displayed as a

k Al Shlib H X . .
I & _flf;ﬁf’ panov rectangle inserted into the card template
| Programmer, Software Development by macro [Sp Online Status] (see details
— = - E- “ | inthe next chapter).

-L}AIexey Shlibanov

Software Development

To use the online status, feature

Manager is Andrey Manchuk ./ '"HarePoint Business Cards Online Status"
Office: 307 ~on the site collection should be active.
Phone: +79211072433 |
Web Page: http://shlibanov.com/ Enabling this feature is available either
E-mail: shlibanov@mapilab.com
] _ with section Site Collection
- Alexey has belen with the team since
2 15999. As a child, he loved baskethall, Administration \ Features, and with

button "Disable Online Status" in the section of product settings at the level of a site collection:

Online Status

| Disable Online Status

|:| Use communicator status

This feature is a software module that monitors and stores the moment of the last users’ visit of the site.

Setting "Use communicator status" allows you to get additional information about the status of the
Office Communication Server 2007 and Lync 2010 user. This allows to display not only the Online and
Offline statuses, but also such statuses as Busy and Do Not Disturb. In addition, using this setting results
in displaying a pop-up menu for immediate communication with the user (shown in the figure above).
For users who don’t have installed Office Communicator, the pop-up menu will not be shown.

Card Template. Available at: Site Collection, Site Administration, Web-Part levels (inheritable).

A card template defines a set of the displayed fields and the appearance of the card. When editing, you
can use predefined templates from the list or create your own template in the visual editor, which
supports the function of inserting macros that are replaced by the corresponding fields from the user’s
profile on the site or in Active Directory when the card is displayed. When editing a template, you can
also switch to HTML mode, offering maximum flexibility in determining the appearance of the template.
Details about creating a card template are in the next chapter of this section.
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Border Options. Available at: Site Collection, Site Administration, Web-Part levels (inheritable).

The width (in pixels), style and color of the card border. Select style "None" or set the width value to 0 to

make the frame around the card not displayed.

Inheritance of these settings is turned on with the inheritance of card template settings.

Size Options. Available at: Site Collection, Site Administration, Web-Part levels (inheritable).

The card size (width and height), margin and padding, maximum
photo size, in pixels. If photo sizes are larger than those specified in
the settings, they will be automatically scaled while maintaining
the proportions to fit the specified maximum limits. If the picture is
less than both of these limits, it will not be enlarged. The concept
of margin and padding is illustrated in the following figure:

Margin Margin
Width Width

Block content Block content

WbrsH
Jyblay

Border Border

Card margin:
Card padding:
Card width:
Card height:

Maximum photo width:

Maximum photo height:

300
300
96

The inheritance of these settings is turned on with the inheritance of the card template settings.

Properties. Available at: Site Collection level.

These settings determine the list of available macros that are replaced by the fields from the user profile

on SharePoint site or in Active Directory, available when editing cards. The interface of list editing is a

standard interface to edit the list of SharePoint. With its help you can delete, add and rename the fields.

HarePoint Business Cards Properties List

List Tools
Ttems List

[F] Display Name
AD Country/Region
AD Company
AD Department
AD Description
AD Display Name
AD Fax
AD First Name
AD Home
AD Notes
AD Initials
AD 1P Phone
AD City
AD E-Mail Link
AD E-Mail Text

AD Manager

Internal Name

AD:co(String)
AD:company{String)
AD:department(String)
AD:description(String)
AD:displayName(String)
AD:facsimileTelephoneNumber{String)
AD:givenName(String)
AD:homePhone(String)
AD:info(String)
AD:initials{String)
AD:ipPhone(String)
AD:I(String)
AD:mail{Email)
AD:mail(String)
AD:manager(DN)
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Licenses. Available at: Site Collection level.

If you have product license, please enter the license code in “Licenses” section. This section also
describes the type of your current license and in case of Trial License, the number of days left to its
expiration:
Licenses
Trial mode: 29 days left.

Spedfy license keys for each SharePoint o
server where HarePoint Business Cards is 4 servers were found where the product is installed.

installed,

After entering the license key, the product trial version becomes fully functional. Note that if you install
the product in two or more site collections, you have to enter the license keys in the product settings on
each site collection individually.
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3. Creation of the card template

A card template is the HTML code with inserts of macros which are replaced by the corresponding fields
from the user’s profile on the site or in Active Directory when displaying the card. By default, the visual
editor is used for editing a template, but any time you can switch to code editing in HTML mode.

sl Favorites HarePoint Business Cards Settings

MAPILAB\gorlach ~

Site Actions ~
Test

rd la
Discussions Card Template @-Dlnherlt template, border and size options
Team Discussion Contoso Business Card (no photo)E
_ 32 @ 4 D= EE &3
4/ Recyele Bin 7 ° Alexander Gorlach
) Al site Content A Al ﬂ FuU E=EE Zi2FE#FE AJHwwn @ President of strategic
— development
O—- Contoso
- 2-3_].@r Garaznaya str
O [[AD Display relnrgrsd RU
http:/fwww.harepoint.com/
contoso Name] | [SP
Display . 4
Name]] d
[[AD Title] | [SP Job
Title]]

[[AD Street] ? [ [AD
Street]

1][TAD City] ? [ [AD
City] [[AD
State/Province] ? [,
[AD State/Provincelll

1 3

1

m

P
@— [Insert expression...]

Click for help about editing of templates.

@—[_rkpeven |

In the figure above:

Turning on the inheritance of settings for a card template, card size and frame design.

A list of ready templates to be inserted into the template editor.

The visual template editor.

Switching to the HTML code editing mode.

The button for inserting macros into the visual editor.

The button for displaying the preview pane.

The preview pane with a sample card (created on the basis of the current user's profile).

No ks wnNR

Macros used in the template are enclosed in square brackets and work under the following rules:
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1. Profile fields. If the name of the field from the user’s profile on the site or in Active Directory is
put in square brackets, then when displaying the card the macro is replaced to the field value.
For example: [AD Display Name] -> John Smith. The list of fields and their names is given in the
Product settings at the level of site collection (see description of setting Properties in the
previous chapter).

2. Strings and tags. If square brackets do not contain the name of the field, then when displaying
the card the macro is replaced by the string enclosed in square brackets. For example: [John
Smith] -> John Smith. You can use not only strings, but also HTML tags.

3. Embedding macros. Embedding of macros is allowed. For example: [Mobile Phone: [AD Mobile]]
-> Mobile Phone: 8-900-666-33-11.

4. IF logic. The chain of macros, divided by operator "|" (OR) is replaced by the value of the first
non-empty macro. For example, if information on the department is included neither into the
profile on the site nor into the user’s profile in Active Directory: [[SP Department] | [AD
Department] | [Department is not defined]] -> Department is not defined.

5. IF-THEN logic. Two macros, divided by operator “?”. Chain [[condition] ? [result]] is replaced by
[result] if the disclosure of macro [condition] gives a non-empty string (or not zero for numeric
fields), or by an empty string otherwise. For example: [[AD Mobile] ? [My mobile is [AD Mobile]]]
-> My mobile is 8-900-666-33-11.

6. IF-THEN-ELSE logic. Three macros, divided by operators “?” and “:”. [[condition] ? [true] :
[false]]. For example: [[AD Mobile] ? [AD Mobile] : [AD Telephone]].

Macros can be added to the template either manually or using the button (marked by number 5 in the
figure above). Note that when manually writing macros in the template the situation when the visual
editor adds parasitic HTML tags to the text is possible. For example, the macro may look perfectly
normal in the editor:

[AD Display Name]

But when viewing the HTML code (opened by the button marked with number 4 in the figure) macro will
look as follows:

<b>[</b><b>AD Display Name</b><b>]</b>

This macro will not work as expected. To make sure that all the macros work properly, you can open the
preview pane (marked with number 7 in the figure). Therefore it is recommended to insert macros in
the template by the button.

To create complex card templates, or card templates on the sites with complex design, you may need to
contact the webmasters. The Product does not impose any restrictions on the use of any HTML tags,
fonts or styles in templates.
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4. Adding web-part and configuring appearance

Note that you need Design CORLACH?
.. . Site Actions - i Brows
permission level to modify & Erowse
web pages E [—4 E-mail a Link Approve [Z» Edit Mobile Page .
i Alert Me - Reject ﬁMake Homepage

Stop Editing Edit Workflows

To add web-part to the = Properties Title Bar Properties

page, click “Edit Page..." in Edit Manage Share & Track Approval Workflow Page Actions

“Site Actions” menu, go to Categories Web Parts About the Web Part

“Insert” tab and click “Web [ Lists and Librarie = || HarePoint Active Directory Self Service  HarePoint Business Cards

Part” button. 3 Content Rollup rj HarePoint Business Cards | HarePoint Business Cards WebPart
3 Custom 8| HarePoint Password Change

After that, open HarePoint g Forms \&| HarePoint Password Expiration Warning

category and choose [ HarePaoint 5| HarePoint User Catalog

m

w . . ” 3 HarePoint Web P \E| HarePoint User Profiles
HarePoint Business Cards :
3 Media and Conte:|__|
web-part and click Add = Social Collaborat =
button. T
LETELE RN AT Add Web Part to: | Left [=]

After inserting of web-part,
click “Save & Close” button:

[ Add ] [ Cancel ]

Editing Tools

o . Alexander Gorlach -
Site Actions ~ g M Browse Format Text  Insert

i I E |5# Page Histary Q :;E a =)

&P Page Permissions .

Save & Close | Check Qut Edit Rename E-maila Alert Make  Incoming

- - Properties Page Delete Page Link Me - Homepage  Links

Edit Manage Share & Track Page Actions |

When you add web-part to the page, you can configure its appearance and layout in usual way by
clicking “Edit Web Part” button:

site Actions - @ B B Page MAPILAB\gorlach ~
& O/

Ilikelt Tags&
Notes

Team Site » Business Cards

L)

Home  Test Permissions  Site Level 1 Search this site... P (7]

et Persons who can help
Business Cards ‘

" 5 Minimize
Home Alexey Shlibanov Nickola

L Edit Web Part
User Catalog Software Development Kharcher.Z.
Self Service Manager is Andrey Manchuk Marketing

Password Change Office: 307 Manager is Oksana Matveeva

Phone: +79211072433
Web Page: http://shlibanov.com/

Phone: 1-413-8210730
E-mail: shlibanov@mapilab.com g

Pictures //www.mapilab.com
Bers Alexey has been with the team E-mail: kharchenko@mapilab.com
since 1999. As a child, he loved
basketball, but left sports to earn a Marketing Manager
F degree in mathematics, and then
Libraries starting his career as a
Site pages programmer.

Shared Documents

Invoices
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To edit the settings of the list of displayed users or a card 4 HarePoint Business Cards »

template at the level of a web-part, go to section "Business Busi Cards =

Cards". The description of settings is given in chapter 2 of this

section.
Layout
A detailed guide for creating a card template is presented in Advanced
chapter 3 of this section.
[ Ok ] [ Cancel ] [ Apply
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Appendix A. Troubleshooting

A.1 Product is not available at Site Collection Administration

Open “Site Collection Features” at Site Collection Administration and check that “HarePoint Business

Cards” feature is activated.

A.2 Product settings are not available at Site Settings

Open “Site Settings” and follow “Manage site features” link in &, .. (2lteActions

Ch
“Site Actions” sections. Check that “HarePoint Business Cards "Cig;

Site Settings” feature is activated.

A.3 Fields from Active Directory are substituted incorrectly

If macros containing the fields of Active Directory are displayed incorrectly for all or a part of users,
check the credentials of the account specified in the product settings at the site collection in section

"Active Directory Access Credentials".
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